Annual Governance and Accountability Return 2019/20 Part 2

To be completed only by Local Councils, Internal Drainage Boards
and other smaller authorities® where the higher of gross income

or gross expenditure was £25,000 or less, that meet the qualifying
criteria, and that wish to certify themselves as exempt from a limited
assurance review

Guidance notes on completing Part 2 of the Annual Governance and
Accountability Return 2019/20

1. Every smaller authority in England where the higher of gross income or gmss expenditure was £25,000
or less must, ‘Qfmwvng the end of each financial year, complete Part 2 of the Annual Governance and
Accountability Return in accordance with Proper Practices, unless the authority:

a) does not meet the qualifying criteria for exemption; or
b) does not wish to certify itself as exempt

Smaller authorities where the higher of all gross annual income or gross annual expendiiure does not
exceed £25,000 and that meet the qualifying criteria as setf out in the Certificate of Exemption are able
to declare themse%v&s exemgi from sending the s@mpief*ad Annual Governance and Accountability
Return to the external auditor for a limited assurance review provided the authority completes:

b

a) The Certificate of Exempiion, page 3 and returns a copy of it to the exiernal audiior either by email
or by post (not both) no later than "353 June 2020. Failure to do so will result in remindesr lett s*(s) for
the Authority will be charged £40 +VAT for each letter; and

b) The Annual Governance and Accountability Return (Part 2)
® i‘mrﬁ;sas internal fi\sﬁéé: Regmrt {g:saga é} to i:«ﬁ completed by ?ife a
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| auditor.

ved by the authority.
he authority.

{;s’ﬁg ieted Annual

s ggwﬁr Z-~ ﬂssgunt;rg St aiamemg 5;;%:«2%3 ’5‘ to be :;i; pprov
NOTE: Authorities certifying themselves as exempt SHOULE NG? end the
Governance and Accountability Return to the exiernal auditor,

The authority must approve Section 1 Annual Governance Statement before approving Section 2
Accounting Statements and both must be approved and published on a website before 1 July 2020.
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Publication Requirements

Smaller authorities must publish various documents on a public website as required by the A its and
Audit Regulations 2015, the Local Audit (Smaller Authorities) Regulations 2015 and the Trqm&, & ency Code
for Smaller Authorities. Theae include:

« Certificate of Exemption, page 3

» Annual Internal Audit Report 2019/20, page 4

s Section 1 ~ Annual Governance Statement 201%/20, page 5

« Section 2 — Accounting Statements 2019/20, page 6

+ Analysis of variances

» Bank reconciliation

» Notice of the period for the exercise of public rights and other information required by Regulation 15 {
Accounts and Audit Regulations 2015.

Limited Assurance Review

5

U

Providing the authorily certifies iiseif as exempt, and completes and publishes the Annual Governance
and Accountability Return, there is no requirement for the L.I?"Qn?j to have a limited assurance

Any smaller authority may, however, request a limited assurance review. In these circumstances the &.éi”}(}ﬂ*}i
should not certify itself as exempt, and not complete the Certificate of Exemption, but z@mwsetﬂ Part 3
of the Annual Governance and Accountabiiity Return 2019/20 and return it to the external auditor for review
together with the supporting documentation requesied by the external auditor.

he cost to the smaller authority for the review will be £200 +VAT.

*for a campiete list 0‘ bodles that may be smaller adz‘fﬂaﬁfsea reufm m Ml*edule 2 tf) the Local Auo’/* and Armun abiifty Act 2014.

Annual Governance and Accountability Return 2019/20 Part 2 Page 1 of6
Local Councils, Internal Drainac g«, Boards and other Smaller Authorities



Guidance notes on completing Part 2 of the Annual Governance and
Accountability Return 2019/20, Sections 1 and 2

« An authority that wishes to declare itself exempt from the req-= mited assurance review must
au s0 at @ meeting of the authority after 31 March 2020 i ! its Annual Governance and
ccountability Return to the external auditor. However, as ;: € proportionate vag ime, the authority

must comply with the requirements of the Transparency Code fm“ Sm%é%er Authorities.

s

= The Certificate of Exemption must be returned to the exdernal auditor no later than 30 June 2020. Reminder
letters will incur a charge of £40 +VAT for each letter.

= The authority must comph
and Accountability Return and the Certi ?gfai”‘ 0? Exemption. Proper Pr

Guide* which is updated from time to time and contains everything "‘%%:Q%d o pre;;
financial year-end.

« The authority should receive and note the annual internal audit report if possible before approving the
annual governance statement and the accounts.

. '\Aake sure that the Annual Governance and f%v a.sa’“af"eiééty Return is complete (no highlighted boxes left

Y, and is properly signed and dated. Avoi ing amendments to the com p d annual return. Any

ame;mmem must be approved by the ﬂuthcrﬁy am:! properly initialied.

« Use the checklist provided below to review the Annual Governance and Accountability Return for
completeness at the meeting at which it is signed off.

* You should inform your external auditor about any change of Clerk, Responsible Financial Officer or
Chairman, and provide relevant email addresses and telephone numbers.

» The authority must publish numerical and narr;«*,
statements on page 6. Guidance is pmvided int

cant variances in the accounting
ch may assist.

rward from the previous year
‘; of 2020).

set the commencement date
peri oa of 30 consecutive weskmg
AMhatever period the RFO set
nd accounting records of all
ten working days of July.

(B@x 7 m‘ 2019) equa@: ’thes baiame bmag%::
« The Responsible Financial Officer (RFO), on behalf of
the exercise of public rights. From the commenceme g
days, the approved accounts and accounting records can be inspected. V
must include a common inspection period — during which the accounts a
smalier authorities must be available for public inspection — of the first

'f#U

U')

-y

= The authority must publish the information required by Regulation 15 (2), Accounts and Audit
Regulations 2015, including the period for the exercise of public rights and the name and address
of the external auditor before 1 July 2020,

eted?

Have the dates set for the period for the exercise of public rights been ;‘;ub%ished? E

All sections Have all highlighted boxes been compl

Internal Audit Report | Have all highlighted boxes been completed by the internal auditor a
explanations provided?

Section 1 For any statement to which the response is ‘'no’, is an explanation available
for publication?

Section 2 Has the authority’s approval of the accounting statements been confirmed by
the signature of the Chairman of the approval meeting?
Has an explana‘{ion of significant variations from last year o this year been
publishe

Is an explanation of any difference between Box 7 and Box 8 available, should
a question be raised by a local elector and/or an interested party?

Sections 1 and 2 Trust funds — have all disclo

i authority as a body corporate
is a sole managing trustee
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Certificate of Emm@%i{;%@ - AGAR 2019/20 Part 2

To be completed by smaller authorities where the higher of gross income or gross
expenditure did not exceed £25,000 in the year of account ended 31 March 2020,
and that wish to certify themselves as exempt from a limited assurance review

under Section 9 of the Local Audit (Smaller Authorities) Regulations 2015

There is no requirement to have a limited assurance review or to submit an Annual Governance and Accountability
Return to the external auditor, provided that the authority has certified itself as exempt at a meeting of the

authority after 31 March 2020 and a completed Certificate of Exemption is submitied no later than 30 June 2020
notifying the external auditor.

CROXIEN PAR SH CQUNCH_

certifies that during the fzrancsas yz—af :Z{} §/20, the hxgher of the auﬂ‘mxty s total gmss income for the year or
total gross annual expenditure, for the year did not exceed £25,000

Total annual gross income for the authority 2019/20: '£4,618
Total annual gross expenditure for the authority 2019/20: £4110

There are certain circumstances in which an authority will be unable to certify itseif as exempt, so that a limited
assurance review will stili be required. If an authority is unable to confirm the statemeants beliow then it
cannot certify itself as exempt a must submit the completed Annual Governance and Accountability Re

Part 3 to the external auditor to undertake a limited assurance review for which a fee of £200 +VAT will be pa:

signing this Certificate of Exemption you are CQ%!‘?%?E’?@%?‘?Q that:

» The authority was in existence on 1st April 201
= In relation fo the preceding financial year {2018 ’iQ}, the external audiior has not:
» issued a public interest report in respect of the autho
» made a statutory recommendation to the authority,
= issued an advisory notice under paragraph 1(1) of Sched:
2014 (“the Act”), and has not withdrawn the notice
« commenced judicial review proceedings under section 31(1) of the Act
» made an application under section 28(1) of the Act for a declaration that an item of account is unlawful,
and the application has not been withdrawn nor has the court refused to make the declaration
+ The court has not declared an item of account unlawful after a person made an appeal under section 28(3) of the Act.

ty Act

If you are able to confirm that the above statements apply and that the authority neither received gross income,
nor incurred gross expenditure, exceeding £25,000, then the Certificate of Exemption can be signed an {;% a copy
submitied to the external auditor either by email or by post (not both).

The Annual Internal Audit Report, Annual Governance Statement, Accounting Statements, an analysis of
variances and the bank reconciliation plus the information required by %% 354%3’“01 15 {2), Accounts and Audit
Reguiations 2015 including the period for the exercise of public rights still need 1o be fuﬁy completed and, a%wt:
with a copy of this certificate, published on a public website* before 1 Juiy 2020. By signing this certificate v
are also confirming that you are aware of this requirement.

‘,;ﬂ

Signed by the Responsible Financial Officer  Date | | confirm that this Cerfificate of
ceme o R o s Exemption was approved by this ' e
N | 1800412020 |, f,iofjty e 13/05/2020
QWA ““ ’ Date % as recorded in minute reference:
e e ; 13/04/1020 | A20.05008
Email of Authority Telephone number
.croxdenpar;s;hcterk@gmai;.’com‘ iy 01889566393

*Pub shecl web address

http ilwww croxdenpanshcouncﬂ org. uk

ONLY this Certificate of Exemption should be returned EITHER by email OR by post (not
both) as soon as possible after certification to your external auditor, but no later than 30
June 2020. Reminder letters incur a charge of £40 +VAT
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Annual Internal Audit Report 2019/20

CROXDEN PARISH COUNCIL

This authority’s internal auditor, acting independently and on the basis of an assessment of risk,
carried out a selective assessment of compliance with relevant procedures and controls to be in
operation during the financial year ended 31 March 2020.

The internal audit for 2019/20 has been carried out in accordance with this authority’s needs

and planned coverage. On the basis of the findings in the areas examined, the internal audit
conclusions are summarised in this table. Set out below are the objectives of interna! control

and alongside are the internal audit conclusions on whether, in all significant respects, the control
objectives were being achieved throughout the financial year to a standard adequate to meet the
needs of this authority.

. Appropriate accounting recr hv been preper‘lkerugo ih financial year.

B. This authority complied with its financial regulations, payments were supported by invoices, all | v/ i
expenditure was approved and VAT was appropriately accounted for. K

€. This authority assessed the significant risks to achieving its objectives and reviewed the adequacy '
of arrangements to manage these. ~

4
| D. The precept or rates requirement resulted from an adequate budgetary process; progress against | / R

the budget was regularly monitored; and reserves were appropriate. Y
E. Expected income was fully received, based on correct prices, properly recorded and promptly | / | D
banked; and VAT was appropriately accounted for. o B
| F. Petiy cash paymenis were properly supported by receipts, all petty cash expenditure was // A
| approved and VAT appropriately accounted for. .V ;

| @. Salaries to employees and allowances to members were paid in accordance with this authorty's | / -
approvals, and PAYE and Ni requirements were properly applied. y

H. Asset and investments registers were complete and accurate and properly maintained. _/« e '
L. Periodic and year-end bank account reconciliations were properly carried out. ‘v/ ] i
J. Accounting statements prepared during the year were prepared on the comect accounting basis | | i

{receipts and payments or income and expenditure), agreed to the cash book, supported by an | _

adequate audit trail from underlying records and where appropriate debtors and creditors were \/

properly recorded.

| K. If the authority certified itself as exempt from a limited assurance review in 2018719, it met the ,
exemption criteria and correctly declared itself exempt. (If the authority had a fimited assurance | \/
review of its 2018/19 AGAR tick “not covered”)

L. The authority has demonstrated that during summer 2019 it correctly provided for the exercise
of public rights as required by the Accounts and Audit Regulations.

M. (For local councils only)
Trust funds (including charitable) — The council met its responsibilities as a trustee.

For any other risk areas identified by this authority adequate controls existed (list any other risk areas on separate sheets if nesded).

Date(s) intemal audit undertaken Name of person who carried out the internal audit
0%/ 0¥/02Q ALAST AL TEL SO~
Signature of person who e e/ 2a20
carried out the internal audit R_zw«f_—éq 4 Date =8/o “/R02
\,Ju.dl)é; JZ:,/

“If the response is ‘no’ please
{add separate sheets if needed).

any weskness in control identified

*Note: If the response is ‘not covered’ please state when the most recent internal audit work was done in this area and when it is
next planned; or, if coverage is not required, the annual internal audit report must explain why not {add separate shests if needed).
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Section 1 = Annual Governance Statement 2019/20

We acknowledge as the members of:

CROXDEN PARISH COUNCIL

our responsibility for ensuring that there is a sound system of internal control, including arrangements for

ration of the Accounting Statements. We confirm, to the best of our knowledge and belief, with

;es;aegf:{ to the Accounting Statements for the year ended 31 March 2020, that:

. We have put in place arrangements for effective financial
management during the year, and for the preparation of
the accounting statements.

2. We maintained an adequate system of internal control
including measures designed to pr t and detect fraud
and corruption and reviewed its eness.

3. We took all reasonable steps to assure ourselves
that there are no matters of actual or potential

compliance with laws, regulations and Pmper

Practices that could have a significant financial effect

on the ability of this authority to conduct its

business or manage its finances.

| prepared its accounting statements in
| with the Accounts and Audit Regﬂiﬁmm

| made proper arrangements and accepted responsibility
| for safeguarding the public money and resources in
| its charge.

ver to do and has

g s0.

has only dor
complied v

what it has the legal |
Proper Practices in d

4. We provided proper opportunity during the year for
the exercise of electors’ rights in accordance with the
requirements of the Accounts and Au egulations.
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e introduction of internal controls and/or
e cover where required.

ortunity to
counts.

al and other risks it

considered and documented the financi
faces and dealt with them properly.

8. oughout the year an adequate and
] em of internal audit of the accounting
records and *omoi ayﬁtem
7. We took appropriate action on all mat

in reports from internal and external a

8. We considered whether any litigation, liabilities or
commitments, events or transactions, occurring either
during or after the yea i, have a financial impact on

this authority and e appropriate, have included them

in the accounting ements.

(For local councils only) Trust funds includi ing
charitable. In our capacity as the sole r
> we discharged our account
bilities for the fundfs}/a%

rial controls

| external audit,

responded to matters brought to its attention by internal and

disclosed eve

1g it should have about its b

ding events taking place a

usiness activity
aft ff?e vear

has met all of its responsibilities

where as a body
rporate it is a sole managing trustee f alo

local trust

> Statement was approved ata
-

1 3/05/2020

and recorded as

A 20.05.008

minute reference:

“For any statement to which the response is ‘'no’, an explanat
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Section 2 - Accounting Statements 2019/20 for

CROXDEN PARISH COUNCIL

Total balances and reserves at the beginning of the
as recorded in the financial records. Value must agree fo
Box 7 of previous year.

1. Balances brought
forward

2. (+) Precept or Rates and
Levies

Total amount
received or re
| received.

recept (or for IDBs rates and levies)
ivable in the year. Exclude any grants

tal income or receipts as recorded in the cashbook less
the precept or rates/levies received (line 2). Include an)
g!’cﬁx”?fu received.

[ yee ir%c;iude gross salaries and i
| em myeisﬁ!i contributions, employers pensio
contributions, gratuities and severance paymen

. (-} Loan interest/capital
sepayn’xents

ard!rure or payments of capital and inferest
e year on the authority’s borrowings (if a

8. (-) All other payments Total expenditure or paymams as recorded in the cash-
book less staff costs {line 4) and loan interest/capital
repayments (line 5).

7. (=) Balances carried Total balances and reserves at the end of the year. Must

forward

1+2+3) - (4+5+6).

8. Total value of cash and
short term investments

The sum of ¢ rrent and deposit bank accounts, cash
holdings and short term investments held as at 31 March -
To agree with bank ;essﬁu’ﬁaﬁcsﬁ.

9. Total fixed assets plus - - - r | Thevalueof all th mpmrt/ the authority owns — it is made
long term investments . 6,?081 6,854 up of all its fixed assets and long term investments as atf
and assets ' 31 March.

10. Total borrowings i _| The outstanding capital balance as at 31 March of all loans

.- i . O from third parties {including PWLB).

11. (For Local Councils Only) Disclosure note
re Trust funds (including charitable)

The Council as a body corporate acts as sole trustee for
and is responsible for managing Trust funds or assets.

B. The figures in the accounting statements above do
| not include any Trust transactions.

i certify that for the year ended 31 March 2020 the Accounting | | confirm that these Accounting Statements were
Statements in this Annual Governance and Accountability Apprcved bv this authority on thxs date:

Return have been prepared on either a receipts a

payments or income and expenditure basis following the 1 1105/2020
guidance in Governance and Accountability for Smaller
: rities — a Practitioners’ Guide to Proper Practices
and present fairly ’the fi ﬂaﬂGss n of this authority.

:
ot

M Btasaakaing AZOOSOQB
@5/' M@@"’/@ Signed by Cha%rman cffha meeting where the
- Accounting Statements were uzppro\/ee
L A804paZ0 - |
Date = . : . W
ds__
wielsc {/‘Q,
Annual Governance and Accountability Return 2019/20 Part 2 Page 6 of 6

Local Council s internal Drainage Boards and other Smaller Authorities



